
INDUSTRIAL 

TRAINING 

PREPARATION BEFORE 

UNDERGO INDUSTRIAL 

TRAINING & REPORT 

WRITING BRIEFING 2

DECEMBER 2020 

SESSION  
INDUSTRIAL TRAINING & LIAISON UNIT (UPLI)

POLITEKNIK KUCHING SARAWAK



DECEMBER 2020 SESSION  
TRAINING DURATION :

01 MARCH – 16 JULY 2021

DECEMBER 2020 (PK-LI) SESSION

Will Be Announced By Time To Time



IMPORTANT REMINDER

•EXTEND STUDENTS 

PLEASE CHECK YOUR 
INSURANCE COVERAGE 
WITH STUDENT AFFAIR 
DEPARTMENT (HEP) TO 
ENSURE THAT YOU ARE 
COVERED BY INSURANCE 
DURING YOUR 
INDUSTRIAL TRAINING 
SESSION



DRESS CODE DURING REPORTING FOR 
INDUSTRIAL TRAINING



INTERNSHIP ASSESSMENT
FOR ALL DEPARTMENT EXCEPT JKE

APPENDIX 1 FORM 

(40 % MARKS)

APPENDIX 2 FORM

(20 % MARKS)

APPENDIX 3 FORM (10 % MARKS)

APPENDIX 4 FORM (20 % MARKS)

APPENDIX 5 FORM (10 % MARKS)

&

FILL  BY 

INDUSTRY/

ORGANISATIONS

FILL  BY 

POLYTECHNIC’S

LECTURER

60 % MARKS 40 % MARKS



INTERNSHIP ASSESSMENT
ELECTRIC ENGINEERING DEPARTMENT (JKE)

APPENDIX 1 FORM 

(50 % MARKS)

APPENDIX 2 FORM

(20 % MARKS)

APPENDIX 3 FORM (10 % MARKS)

APPENDIX 4 FORM (10 % MARKS)

APPENDIX 5 FORM (10 % MARKS)

&

FILL  BY 

INDUSTRY/

ORGANISATIONS

FILL  BY 

POLYTECHNIC’S

LECTURER

70 % MARKS 30 % MARKS



APPENDIX 1

PRACTICAL TASK 

FORM

APPENDIX 2

REFLECTIVE 

JOURNAL FORM

APPENDIX 3

REFLECTIVE 

JOURNAL FORM

APPENDIX 4

INDUSTRIAL 

TRAINING FINAL 

REPORT FORM

APPENDIX 5

PRESENTATION 

FORM

APPENDIX FORM

TO PASS LI, 

MUST SUBMIT

ALL THE 

APPENDIXES

SUPERVISOR

LECTURER



ACCIDENTS & INSURANCE CLAIM

ACCIDENT AT 

INTERNSHIP 

PLACEMENT

 MS. JENNIECIA IRDRINNIE ANAK 
ALLAY 

JHEP

 NIK SYAHRUL FAIZAL BIN NIK 
MAT

 MUHAMMAD SHAHRIL BIN 
GHAZALI

 MOHD FAIZUL BIN ABU BAKAR

UPLI

(DEPEND ON 
STUDENT’S  
DEPARTMENT)

o PLIJ

• ACADEMIC ADVISOR (PA)
(DEPEND ON 
STUDENT’S  
DEPARTMENT)

IF ANY ACCIDENT HAPPEN, PLEASE DO CONTACT :  082-845596

EXT. 232

EXT. 583

EXT. 587

EXT. 586

UPLI  is not handling insurance claim but will be available to assist students



LOGBOOK / REFLECTIVE JOURNAL

20 % OF 

TOTAL 

MARKS

WEEKLY 

REFLECTION 

MUST BE 

VERIFIED BY 

SUPERVISOR

Content  Here

Content  Here

REFLECTIVE 

JOURNAL

MUST BE 

WRITTEN

IN ENGLISH

DAILY & WEEKLY 

REFLECTION



SAMPLE 
JOURNAL 
REFLECTIVE 
DAILY 
WRITING
(for 
Engineering)



SAMPLE 
JOURNAL 
REFLECTIVE 
DAILY 
WRITING 
(for 

Engineering)



SAMPLE 
JOURNAL 
REFLECTIVE 
DAILY 
WRITING 
(for 

Engineering)



SAMPLE 
JOURNAL 
REFLECTIVE 
DAILY 
WRITING 
(for 

Engineering)



SAMPLE 
JOURNAL 
REFLECTIVE 
DAILY 
WRITING 
(for 

Engineering)



SAMPLE 
JOURNAL 
REFLECTIVE 
DAILY 
WRITING (for 
Engineering)



SAMPLE 
JOURNAL 
REFLECTIVE 
DAILY 
WRITING
(for Non-
Engineering)



SAMPLE 
JOURNAL 
REFLECTIVE 
DAILY 
WRITING
(for Non-
Engineering)



SAMPLE 
JOURNAL 
REFLECTIVE 
DAILY 
WRITING
(for Non-
Engineering)



SAMPLE 
JOURNAL 
REFLECTIVE 
DAILY 
WRITING
(for Non-
Engineering)



SAMPLE 
JOURNAL 
REFLECTIVE 
DAILY 
WRITING
(for Non-
Engineering)



SAMPLE 
JOURNAL 
REFLECTIVE 
DAILY 
WRITING
(for Non-
Engineering)



SAMPLE 
JOURNAL 
REFLECTIVE 
WEEKLY
WRITING



SAMPLE 
JOURNAL 
REFLECTIVE 
WEEKLY 
WRITING



SAMPLE 
JOURNAL 
REFLECTIVE 
WEEKLY 
WRITING



DO NOT 

WRITE LIKE 

THIS 

(UNCOMPLETED 

WRITING)



FINAL REPORT WRITING FORMAT
Chapter 1:   Introduction (Not more than 5 pages)

Chapter 2:   Company Background & Organization Structure (Not more than 5 pages)

Chapter 3:   Weekly Job Summary (Not more than 5 pages)

Chapter 4:   Technical Content (Must be more than 30 pages)

Chapter 5:   Finding and Recommendation (Not more than 5 pages)

Chapter 6: Conclusion (Not more than 2 pages) 

http://www.poliku.edu.my/wp-content/uploads/2019/09/Format-Contoh-

Laporan-Akhir-LI.pdf

*( Refer Reflective Journal / Logbook )

Student MUST be to adhere with the above requirements.

http://www.poliku.edu.my/wp-content/uploads/2019/09/Format-Contoh-Laporan-Akhir-LI.pdf


CONFIRMATION REPORTING CARD

MUST BE FILLED AND VERIFIED BY 
THE INDUSTRY & POST TO 

POLITEKNIK KUCHING SARAWAK 
OR EMAIL TO 

uplipks@gmail.com

WITHIN ONE WEEK (1 WEEK ) 
UPON REPORTING TO THE 

ORGANIZATION.

CONFIRMATION OF 

REPORTING TO THE 

INDUSTRY

STUDENT 

PERSONAL 

INFORMATION

PLEASE PRINT THIS 

FORM BY USING THIS 

COLOUR CODE BY 

STUDENT’S DEPARMENT 

AS BELOW:

JKA – YELLOW

JKE – RED

JKM – BLUE

JP – GREEN

JKPK – TURQUOISE

JTMK – ORANGE

PLEASE PRINT THIS 

FORM BY USING THIS 

COLOUR CODE BY 

STUDENT’S DEPARMENT 

AS BELOW:

JKA – YELLOW

JKE – RED

JKM – BLUE

JP – GREEN

JKPK – TURQUOISE

JTMK – ORANGE

mailto:uplipks@gmail.com


LOGBOOK / REFLECTIVE JOURNAL

COVERPAGE 

(FRONT & 

BACK)

DAILY REPORT & 

WEEKLY REPORT

PRINT BY USING 

(A4 SIZE) 

GLOSSY PAPER 

OR PAPER WITH 

THICKNESS 

ABOUT 

120 – 140 GSM 

- DAILY REPORT
PRINT (60 PAGES)

DOUBLE SIDED

(A4 SIZE)

- WEEKLY REPORT
PRINT (12 PAGES)

DOUBLE SIDED

(A4 SIZE)

STUDENT HAVE TO PRINT & SPIRAL 
BINDING TOGETHER ALL THE 

DOCUMENTS AS STATED FROM SPMP 
i-UPLI FOR THE COMPLETE CONTENT 
OF LOGBOOK / JOURNAL REFLECTIVE

Please click this link :

http://spmp.poliku.edu.my/

1 2

http://spmp.poliku.edu.my/


THANK YOU
GOODLUCK & ALL THE BEST

UPLI PKS

MAKLUMAT INI JUGA 
DIKONGSIKAN DALAM MEDIUM 

1) PORTAL WEBSITE PKS 
(RUANGAN MAKLUMAN 
LATIHAN INDUSTRI)

2) SPMP i-UPLI (BERITA 
/MAKLUMAN)

3) GROUP TELEGRAM PELAJAR 
SESI DISEMBER 2020


